Home Address

Your home address is the address where you would like the Company to send you any information including w-2’s if
you do not receive them electronically through w2express.

Please note: If you change your address due to marriage or divorce, you may also want to change your name,
withholdings, emergency contact or direct deposit. Also be aware that there may be tax implications when changing
your address.

Primary Phone

This is the first phone number you can be reached by the Company. In some cases this may be a cell phone
number.

Secondary Phone

This is an alternate phone number where you can be reached if you are unavailable at your primary phone. This may
be a cell phone number.

Personal Email

The personal email address you provide the Company will be used by the Company to contact you regarding updates
made to your personal profile and other company matters when necessary. (For example, if you apply for a leave of
absence, an e-mail will be sent to notify you of its approval or denial.)

Note: If you do not have a personal email account, you will not miss crucial company information.



